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Level: high intermediate to advanced 

Instructions for the teacher:  

Step 1 – Ask the students to explain their understanding of a job fair. Inquire if any of them 

have attended one.  

Step 2 – Explain that the job fair they are going to participate in will be a bit different. They are 

going to play the roles of job hunters and employers. Their goal is to make the best matches 

possible using the information given. Define the term skill set and make a list of different kinds 

of skills needed in the workplace. Allow students to contribute. Suggestions: 

 

communication skills, problem-solving skills, writing skills, public speaking skills, 

organizational skills, negotiation skills, computer skills, people skills, listening skills, 

leadership skills, foreign language skills, leadership skill, math skills, artistic skills, customer 

service skills, supervisory skills 

 

 
Step 3 – Divide students into two groups: job hunters and employers. Copy and distribute the 
job hunter cards so that each job hunter has a unique skills set.  (See page 2.) Copy and 
distribute the employer cards so that each pair represents a different company. (See page 3.) 
Note: There are 8 job hunter cards and 8 company cards. In groups larger than 16, have 2-3 
students represent a single company. In smaller groups, reduce the number of cards in each set, 
but be sure to select possible matches. 
 
Step 4 – Prepare the company name cards. (See page 4.) Cut and fold. Place the cards in front 
of the respective companies so that the job hunters can see what kinds of openings exist. They 
must begin to identify the best match(es) based on their skills set.  
 
Meanwhile, the employers must create a list of skills needed for the position they are 
advertising. They can also add 2-3 specific requirements, such as attention to detail and 
knowledge of Spanish.  

Step 5 – The employers will remain seated behind their company name cards. The job hunters 
must meet briefly with at least three different companies. They have the freedom of inventing 
additional background information. Both sides may take notes as they discuss the job 
requirements and the job hunter’s qualifications. (Approximately 10-15 minutes.) 

Step 6 – Ask the job hunters to be seated. Each employer must make an offer to their top 
choice. Job hunters can accept or decline. Let the students have fun. Employers can steal 
candidates away from other employers with better offers and more incentives. However, in the 
end, each job hunter must be given a job. 
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[Job Hunters] 

Your education and skills set:  

Degree in marketing 
Strong computer skills 

Good artistic skills 
Some experience in retail 
 
 
 

Your education and skills set:  

Degree in computer science 

Strong computer skills 

Good team player 

Experience in customer support 

 

Your education and skills set:  

Degree in communications 

Previous experience as a sports news radio 

announcer 

Active in outdoor sports: kayaking, biking, 

hiking 

Enjoy working with people 

 

Your education and skills set:  

Degree in marketing 

Good public speaking skills 

Knowledge of two foreign languages 

Very organized 

 

 

Your education and skills set:  

Degree in communications 

Strong writing skills 

Strong leadership skills 

Previous experience as magazine reporter 

 

Your education and skills set:  

Degree in economics 

Strong computer skills 

Good at problem-solving 

Knowledge of two foreign languages 

 

Your education and skills set:  

Degree in hotel management 

Strong leadership skills 

Some experience in retail 

Enjoys working with people 

 
 

Your education and skills set:  

Degree in marketing 

Strong speaking and writing skills 

Experience in web design 

Experience in advertising 
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[Employers] 

 

Company: Jones & Miller Advertising Agency 

Job position: Graphic designer 

Skills needed: 

 
 
 
 
 
 
 
 

Company: Schumann Investment Group 

Job position: Head Computer Technician 

Skills needed: 

Company: Sports Network, Inc. 

Job position: TV Producer 

Skills needed: 

 
 
 
 
 
 
 
 

Company: Paradise Resorts 

Job position: Entertainment Director 

Skills needed: 

Company: Gold Credit Co. 

Job position: Call Center Trainer 

Skills needed: 

 
 
 
 
 
 
 
 

Company: TBC News Network 

Job position: TV News Editor 

Skills needed: 

Company: Global Department Store 

Job position: Store Manager 

Skills needed: 

 
 
 
 
 
 
 
 

Company: Albertini’s Luxury Cars 

Job position: Head of Sales 

Skills needed: 
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[Company name cards. Cut and fold.] 

 

 

 

 

 

 

Jones & Miller 

Advertising Agency 

 

Job position:  

Graphic designer 
 

 

 

 

 

 

 

Schumann Investment 

Group 

 

Job position:  

Head Computer 

Technician 

 

 

 

 

 

 

Sports Network, Inc. 

 

Job position:  

TV Producer 
 

 

 

 

 

 

 

Paradise Resorts 

 

Job position:  

Entertainment Director 



Job Fair: A communication and problem-solving activity 

By Jennifer Lebedev Retrieved from: http://englishwithjennifer.wordpress.com  
 

 

 

 

 

 

 

Gold Credit Co. 

 

Job position:  

Call Center Trainer 

 

 

 

 

 

 

TBC News Network 

 

Job position:  

TV News Editor 

 

 

 

 

 

 

Global Department Store 

 

Job position:  

Store Manager 

 

 

 

 

 

 

Albertini’s Luxury Cars 

 

Job position:  

Head of Sales 
 

 


